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Introduction 
 

In March 2020, the UK government reacted to a crisis facing the entire world and imposed a new set 

of lockdown requirements, this meant that leaving the home was only allowed for several key 

essential reasons.  Sporting activities became a part of the rules and whilst exercise was allowed, 

there were rules around where and who with.  Many sporting organisations who relied upon 

members training together or in a co-ordinated manner together were unable to train for a large 

proportion of 2020.   

BTAC Member clubs did return to training in 2020 under the guidelines of BTAC Return to training 

safely.  This was extremely effective in mitigating risks and ensuring that training recommenced in a 

safe manner. 

In 2021 we face the same challenges, the welsh government have taken control of the return to 

activities in Wales and as such we are now aligned to their alert level approach.  

The document has been created to support BTAC member clubs through the return to training safely.  

In order to return to training safely, member clubs are invited to complete our checklist and gain the 

BTAC stamp of approval to return to training safely. 

Should you require any specific advice not covered in this guidance document, please get in touch 

with BTAC directly. 
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1. Guidelines 

1.1 Wales specific rules 

 

Wales has a devolved government and have varied rules with regards to the response to COVID-19.  

The full set of welsh guidelines and rules can be found on their website. 

https://gov.wales/coronavirus-control-plan-revised-alert-levels-wales-march-2021 

The Welsh government have introduced a Coronavirus control plan to facilitate the safe move toward 

the release of lockdown requirements.  The alert levels govern the level of training sports and 

recreation in Wales may allow. 

As we move through the alert levels and the roll out of the vaccine etc the regulations may be 

adjusted, as this happens we shall adjust this working document and inform you of any changes.   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://gov.wales/coronavirus-control-plan-revised-alert-levels-wales-march-2021
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1.2 BTAC Specific Guidelines and Alert levels 

BTAC Key points to COVID safety protocols within our membership: 

• Maximum numbers of athletes at indoors training sessions to be implemented 

• Recommended blended learning approach 

• Social Distancing to be maintained at all times 

• Minimal equipment sharing (Providing cleaning can occur between usages). 

• Masks to be warn by all over 12 whilst moving around indoors, unless in designated training 

space. 

• All adults and helpers to wear masks at all times 

• Registers and Risk Assessments must be completed  

• BTAC checklist procedure to sign off member clubs as return to training safely. 

 

Using the Government alert levels BTAC have created a return to training plan linked to the alert 

levels which you can see below.  It very clearly states what will be allowed and when and should be 

used when planning the club return to training, it should be noted that this is subject to change as 

and when the government adjust the regulations.   
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Alert Level 4 – In place from December 2020 

Training - Meeting with others indoors is restricted.  Therefore, any training must take place at home 

virtually via one of the online platforms.  Some exemptions exist around approved childcare 

providers.  As of 27th March some outdoor training is now allowed.  This involves an unlimited 

number of children and a maximum 15 coaches or adult staff. 

Competitions – can only take place virtually with athletes competing from their own home. 

Elite Designation – Able to continue to train providing all requirements are met.  Please see the 

section on elite athletes. 

 

Alert Level 3 – Proposed start date started Friday 26th March, moving fully into level 3 on 17th 

May 2021 *subject to change 

Training – Indoor training will resume and shall be capped by the maximum number stipulated at 

present as 15.  Outdoor training will continue to be allowed with an unlimited number of children and 

up to 15 adults. Clubs should consider taking a blended approach to the return to training.  Perhaps 

training out new skills and twirling activities in person at organised small classes and continue to 

utilise digital mediums for conditioning, flexibility and fitness training that may be easier to train out 

from home. 

Competitions – Will continue to be virtually, athletes may use a hall or other appropriate space to 

performs their entry. 

 

Elite designation – Able to continue to train indoors. 

 

Alert Level 2 – No proposed date at present 

Training – Indoor training of up to 30 people, outdoor training will continue to be allowed with an 

unlimited number of children and up to 50 adults.   

Competitions – Will continue for the most part to be virtually although there will be some pilot small 

competitions. 

Elite designation – Able to continue to train as before. 
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Alert Level 1 – No proposed date at present. 

Training  - Indoor training will continue but the numbers will be increased to 50 participants.  Outdoor 

training will also continue with a maximum number of adults at 100 people.  Unlimited for Children as 

before. 

Competitions – Outdoor competitions will be allowed to proceed *subject to the outcome of the 

trials.  Some indoor seated competitions will be allowed to proceed.  Which may include our small 

regional competitions. 

Elite Designation – Will continue to train indoors. 
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2. General Operating Requirements 

• The level of activity will be continuously reviewed and dependent upon the levels of COVID 

and the current Welsh Government advice. 

• There are legal requirements that REMAIN in force. Remember these are Laws that must be 

adhered to: 

o Social distancing  

o Hygiene regime 

o Isolate when asked to do so by a contract tracer, you have been in contact with 

someone who has COVID or you are displaying symptoms. 

• Risk assessments for Coronavirus impact and risks are a LEGAL requirement. 

• Organisations also have a general duty under health and safety legislation to protect 

employees from harms. 

• Adhere to current regulations with regards to numbers of participants within training sessions, 

indoors and outdoors. 

• You must collect contact details of those in attendance so that the Test, Trace and Protect 

System (TTPS) will be effective should there be an incidence of Covid-19 exposure at any 

activity. 

 

2.1 How is Coronavirus spread?  

The transmission of COVID-19 is thought to occur mainly through respiratory droplets generated by 

coughing and sneezing, and through contact with contaminated surfaces. There is also evidence that 

airborne spread of Covid-19 can occur –  the aerosol effect is heavily dependant on the ventilation of 

the area and size of the droplets created.  Research has shown that Covid-19 may be transmitted in 

faeces and in tears of an infected person. Sweat, however, is not regarded as being potentially 

infectious.  

2.2 Health Monitoring 

There is a temptation to implement monitoring of staff health as the return to work gathers pace. 

Organisations need to be very wary of doing this as the data protection implications are far reaching, 

complex and these activities may also infringe equality law and human rights law. 

https://www.gov.uk/government/publications/wuhan-novel-coronavirus-infection-prevention-and-control/transmission-characteristics-and-principles-of-infection-prevention-and-control
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2.3 Dos and Don’ts 

• DO NOT take people’s temperatures! 

• DO NOT ask intrusive health questions 

• DO NOT ‘diagnose’ people’s ‘symptoms’ 

• DO appoint a COVID Officer and direct the toward relevant training and this guidance 

document. 

• DO Calculate the number of athletes able to train within your designated training space and 

organise your training to ensure it meets the regulations. 

• DO have plenty of signage at your locations about social distancing, educating on the 

symptoms of Covid-19 and advising on how people can get a test organised or what to do if 

they think they may have been infected. Don’t assume everyone will have seen this 

information elsewhere. It never hurts to remind everyone.  

• DO ask coaches, helpers and partricipants to stay at home if they think there is a reasonable 

risk that they have been infected or been in contact with someone who has been infected. Tell 

them to report their absence in the usual way and seek help about a Covid test from the online 

service of NHS 111. 

• DO provide signs that ask people not to enter the premises if they think they may be infectious 

or have had contact with someone who has got Covid-19. Again, provide help information on 

your signs so they can get help 
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3. Appointing Responsible Persons 

 

3.1 Covid Officer 

 

A COVID officer must be appointed from each member club.  BTAC have appointed Jessica Shore 

as the board member responsible for the COVID-19 regulations. 

Once you have appointed your COVID-19 appointed person, please ensure you send their details to 

sshore.btac@yahoo.com who will be storing the information and sending any relevant 

communications around. 

You should ensure that your COVID-19 officer has attended the WSA online training, to ensure they 

are fully briefed on the situation and they should have a good understanding of this policy and its 

application.   

A link to the training can be found here: https://wsa.wales/covid-19-awareness-training-for-the-sports-

and-recreation-sector/ 

The training costs £2 if you are a BTAC member club. 

 

 

 

 

 

 

 

 

 

 

 

mailto:sshore.btac@yahoo.com
https://wsa.wales/covid-19-awareness-training-for-the-sports-and-recreation-sector/
https://wsa.wales/covid-19-awareness-training-for-the-sports-and-recreation-sector/
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COVID Officer Role Description 

To keep Baton Twirling sessions safe for participants, coaches & volunteers.  All teams are 

required to appoint a Covid-19 Officer whose role is to implement & manage safety procedures 

within the club. 

 

Purpose 
To manage the Club’s phased return to training, implementing Welsh/UK Government & 
BTAC’S restrictions & guidance for the management of Covid-19 risk in their Club’s activities. 
 

Role Summary 
• Operate as the single point of contact for the club in relation to communication with & from 
BTAC.  
• Implement & manage the phased return to training sessions in the Club 
• Undertake the risk assessment for the Club. Each venue used should have it’s own risk 
assessment 
• Ensure the Club Committee is briefed on the guidance & procedures required to minimise risk 
of contracting Covid-19. 
• Form a Covid Committee to support the Covid-19 Club Officer in carrying out these 
procedures. 
• Provide training for those support roles (e.g. screening, cleaning) as required. 
• Take the lead on carrying out pre-return screening & session screening. 
• To be responsible for following up on any health issues raised on the screening forms. 
• To ensure that any data collected is collected & stored within the Club’s data management 
policy. 
• To be responsible for the process to be followed in the event of any Club member with 
suspected or confirmed Covid-19 informing the Club of this. 
• To be responsible for following the process in the event of a Club member becoming unwell 
during the session. 
• To keep up to date with the latest developments of Covid-19 by email from BTAC 
&/or visiting the website page. 
• To report any confirmed cases of Covid-19 amongst club members to BTAC. 
• To communicate & liaise with Club Coaches & volunteers with regards to the procedures & 
guidelines that need to be followed. 
• Disseminate relevant Covid-19 related information to members & parents within the club. 
• Regularly liaise with, & report to the Club Chair. 
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3.2 Activity Session Responsible Person 

All sessions must have a responsible person to oversee activities.  The role of the responsible 

person is to ensure that BTAC rules and those of the Welsh Government are adhered too.  The 

COVID officer could also be the responsible person, although as long as the nominated responsible 

person has received training from the COVID officer, it could be another person.  Their 

responsibilities would include: 

 

• Taking of a register of attendees and other persons as described in this guidance. 

• Ensuring all attendees understand the Covid-19 measure and rules that are in place. 

• To ensure that Covid-19 self-declarations are provided where required. 

• To monitor the session for compliance with the Covid-19 rules both general and specific to the 

activity. 

• To ensure a timely and safe dispersal at the end of any session. 

• The warning of or ejection from the session of persons that do not follow the rules or 

reasonable instructions thereby causing a nuisance or a risk to health of other participants, 

attendees or staff. 

 

3.3 Considerations 

You should already have contact information for all employees, coaches and volunteers but you must 

ensure that they are up to date.   

• Ensure coaches and non-employed staff are aware of social distancing and hygiene 

requirements in the workplace – both indoor and outdoor spaces are covered by these 

requirements. 

• Keep a record of dates, times and locations of activities that you are providing and who is 

attending from your employees, coaches or non-employed staff.  

• Appoint ONE member of your activity staff as the responsible person to collect a register of 

attendees. 

• Check and update all coach and volunteer agreements to ensure that the individual agrees to 

keep personal information confidential and secure, 
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• Train your coaches and staff on the need keep a register of participants and to ensure that the 

participants contact details are available. You will also need to train your staff to keep any 

register or attendance list secure and confidential. 

• You need to provide a method or procedure for the coaches and staff to hand over the session 

register to a central point so that the data can be secured and destroyed when it is deemed no 

longer needed.  These must be kept for 12 months. 
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4. Preparation – Indoor Training 

 

The return to indoor training presents many challenges, it is essential that all clubs follow the 

guidelines within this policy and also adhere to the guidelines within the venue that they are using. 

To be signed off by BTAC as ready to return to training, you should complete the checklist within 

appendices A of this report and send with evidence to the COVID-19 officer of BTAC Jessica Shore. 

4.1 Facilities 

Identify a facility that has the appropriate amount of space for the activity in which you need to train.  

The facility must be free from hazards in addition to COVID protocols.  

The facility may belong to your club, rented or leased or be hired from another provider or public 

body.  Ensure that 2 metre social distancing can be maintained at all times, whilst in the training 

facility.  You should also arrange training sessions within the current government maximum number 

of athletes indoors requirement. 

There are many methods of creating a 2 metre distanced space for all athletes, you could utilise 

boxes or spots.  Whichever you opt for ensure that you do not have box to box definition, as athletes 

may be too close when at the edge of their box.   Spots are quite efficient providing the discipline 

being taught requires minimal floor movement. 

Should you be teaching out a discipline that requires movement, please ensure that each athlete has 

access to the space they need individually without any shared training space being utilised.  Multiple 

training spaces could be utilised at different times with adequate cleaning in between in accordance 

with the cleaning and hygiene regimes section of this policy. 

 

4.2 Participants 

Contact detail collection is now a legal requirement. Collection is mandatory for any indoor activities. 

There is also now a provision in law that allows the collection as a measure to reduce or control an 

infection. Given the legal duty to staff and visitors, this means it is now incumbent on organisations to 

collect this data where possible.  Consent for the provision of data is not required for COVID contact 

information collection. 



BTAC Return to Safely Guidelines 2021 (1) 
 

16 | P a g e  
 

4.3 What must you do? 

• Ensure that regular participants’ contact details are up to date and that they include a current 

telephone number.  

• Sessions must be organised, so get bookings for the session. This will mean you can get 

contact details for the booking and will help ensure that sessions are not oversubscribed by 

limiting available slots. Remember to take the number of staff away from the session limit. 

• Ensure you use the forms attached in the appendix as it informs athletes that their information 

will be passed to TTTP. 

• Ensure that you complete and retain (minimum 12 months) a register of who attends. 

• Ensure all athletes or parents for those under 18 complete the return to training self-

assessment. 

• Adhere always to the maximum number of people allowed within the indoor space, ask all 

parents to remain outdoors to drop off and collect from the designated space outside of the 

facility. 

 

4.4 Venue limitations/requirements 

When discussing facilities with your venue, you should check if the toilets, kitchens, changing rooms 

etc are all available if you would normally use them within your training.  If you do, you must ensure 

that these are included within your risk assessment.  If you chose not to return to them or they are 

not available this should be communicated with your members prior to the return to training. 

 

4.5 Payment arrangements 

In order to avoid close contact and having to handle money which poses a risk of contraction of 

COVID-19, you should make arrangements with your members that they pay via bank transfer, 

paypal or direct debit.  Payment to your hall should also be managed in the same way.  We 

recommend cashless training sessions. 

 

4.6 Online booking system 

We recommend creating an online booking system to ensure that you know who is attending each 

session, this could also link in with the payment and completion of the pre-training health 

questionnaire. 



BTAC Return to Safely Guidelines 2021 (1) 
 

17 | P a g e  
 

 

4.7 Self-Assessment Statements 

Everybody attending must self-certify their Covid-19 status.  See appendix B. 

The following statements must be added to the self-assessment statements and completed by all 

athletes (or their parent if under 18), officials and spectators.  The must either agree or disagree with 

a prepared statement that covers all the required aspects of the self-assessment in line with the 

advice. Public Health Wales have advised to use the following wording: 

• I do not currently have symptoms of COVID-19 (new persistent dry cough, fever, loss of taste 

or smell) 

• I have not had a positive test for COVID-19 or onset of symptoms of COVID-19 in the last 10 

days.  (Individuals who have completed their period of isolation (10 days) and have no 

remaining symptoms (other than a dry cough or loss of taste or smell which can last for some 

time) may return to normal activities) 

• No member of my household has had symptoms of COVID-19 or has tested positive for 

COVID-19 in the last 14 days  

• I have not been contacted by a contact tracer from the Test, Trace and Protect Programme 

and told to isolate in the last 14 days as a contact of someone with confirmed COVID-19 

• I have not returned from a country outside of Wales within the last 14 days 

 

4.8 Risk Assessment 

It is every clubs responsibility to create a thorough risk assessment which is specific to their club 

situation.  A template and example are held within the appendices. 

In order to achieve BTAC sign off, you will need to complete it and send it to BTAC. 

 

4.9 At Training 

It is VERY IMPORTANT that upon arrival, all participants (or guardians as appropriate) are shown 

the statement and can still agree with it. If they cannot agree, they must leave immediately. 

Remember that some time may have elapsed between booking and the event and their 

circumstances may have changed. 

You should place the statement clearly on signage and the Responsible Person should ensure that 

everyone looks at It and can agree to it. 
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4.9.1 Physical Distancing 

A 2 metre physical distancing policy will be observed at all training.  This distance will be maintained 

between athletes, coaches and coaches:athletes at all times.  Your club should consider providing 

PPE for occasions where physical distancing cannot be maintained such as medical interventions. 

4.9.2 Drop off and Pick up  

Drop off and pick up should take place outside of the training venue, you should establish a one-way 

system where perhaps the parents stay within their cars and the child is supervised to their own 

vehicle.  Always ensure you continue to maintain your safeguarding policy whilst allowing children to 

be dropped off and collected. 

4.9.3 Returning to activity after illness 

The government advice also requires any participant to be judged as fit to participate in an activity 

after a period of illness, especially if it has been Covid-19 related.  They must receive notification 

from a doctor that they are well enough to return to training. 

4.9.4 Registers 

This will apply to all attendance registers: staff; visitors and session participants and others. 

What must you do? 

The format you decide the registers should take and how the information should be gathered will vary 

some of the steps we are about to go through, but the principle ideas will be the same. We will look 

at the simplest form of collecting and handling this data that would be possible for all organisations 

without any additional outlay on software or hardware. 

• Create a main Excel spreadsheet to store visitor and participant contact information along with 

the staff and coaches that were involved in each session. Password protect this spreadsheet 

and store it securely on a computer in a locked office. 

• To collect information at the point of use, create and print a suitable form. If the sessions are 

pre-booked, print a list of attendees and allow the list to be ticked off. If your booking system 

has details of the contact numbers, then you do NOT need to put these on the form. This is 

more secure. However, it is important that you collect the information if you do not have this 

from a booking system. 

• If you usually need parental consent for attendance, provide space for the guardian’s contact 

details – remember to add this to your main spreadsheet as well. 
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• Get the paper registers handed in as soon as possible and transfer the information to the 

spreadsheet. Make sure that the spreadsheet is being backed up every day. KEEP the paper 

sheets – store them in a locked filing cabinet and bundle them in date order.  

• Decide how long you need to hold on to the information. This MUST be at least 21 days for it 

to be useful. You may decide to keep it for much longer, but you must be able to justify doing 

this in the usual way under the GDPR. Delete the information that is no longer required from 

the spreadsheet and remember to get the bundle of paper sheets and SHRED them securely. 

You should seek advice from your insurers as to how long they feel you should hold this 

information. We suggest a minimum of 6 months. 

4.9.5 PPE 

All adults should wear masks when entering the training venue and for the duration of training.  This 

includes any adults helpers, team managers, coaches and parents.  Children aged over the age of 

12 should also wear masks when entering and leaving the training venue and when moving around 

the space within the training facility away from their designation training spot.  Masks should also be 

warn when 2 metres social distancing is not able to be maintained for example in a medical 

emergency. 

All clubs must hold a further level of PPE for emergency situations, this should include gloves and 

aprons along with additional hygiene and cleaning equipment. 

4.9.6 Temperature checks 

We strongly advise that you do not take temperature checks upon arrival.  The law states that you 

would need to gain permission before collecting a temperature check from an individual. 

4.9.7 Food/refreshments at training 

Eating food at training is discouraged if possible.  Although if you train for long periods of time it is 

understandable.  Each athlete should bring their own drinks, refreshments and food (if applicable).  

The should break in a socially distanced manner and not share items or encroach on the 2 metre 

distance.  If the weather is nice, consider having a break outdoors to limit the chance of transmission. 

WSA ADVICE: “Eating encourages us to touch our faces and this should be avoided.  If you need to 

snack during training, it is important that you clean and sanitise your hands first and again once you 

have finished eating”. 
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4.9.8 Equipment Sharing 

Equipment sharing should be avoided if at all possible.  However, we accept that there are some 

forms of equipment sharing that are difficult to avoid when training.  On this basis we have split 

equipment sharing into 2 categories; 

• Equipment sharing during training 

Sharing equipment between members of the same class should be avoided, unless it can be 

adequately cleaned in accordance with the cleaning regimes section of this document.  As an 

example a Baton Twirling exchange wouldn’t be allowed as one person throws a baton and another 

catches it with no cleaning in between. 

If equipment were to be able to be cleaned in between athletes using it, then this may be allowed but 

should be highlighted on your risk assessment. 

• Equipment sharing between different groups 

If equipment needs to be shared between groups, then it should be thoroughly cleaned.  In a similar 

way to the room being cleaned between different classes, the equipment should also be cleaned to 

avoid any cross contamination. 

4.9.9 What should athletes bring to training 

When attended training, athletes should bring with them: 

• Their own equipment, shoes and training items 

• A drink labelled with their name 

• A bag in which to keep their equipment, that is easily cleaned and wiped down 

• Hand sanitiser if they wish 

4.10 Insurance 

Your club should have adequate insurance to cover the return to training within this COVID period.  

You should have a discussion with your insurance company to discuss coverage of return to indoor 

training, outdoor training and virtual or online training.   

Once you have secured your insurance you must send a copy of your insurance certificate and 

schedule to BTAC for your sign off to return to training safely. 
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5. Hygiene and Cleaning regimes 

Good hygiene and cleaning regimes are imperative for the return to training safely.    

It is important to follow the Control Of Substances Hazardous to Health Regulations. COSHH 

training, as it is known, provides advice and guidance in the use of controlled substances for 

cleaning. If you are operating a facility, you can ask your chemical supplier to provide you with 

training. Otherwise, there are a wide range of online COSHH training courses available.  

Further details on COSHH are available here: https://www.hse.gov.uk/coshh/ 

5.1 People 

All those entering training must wash there hands thoroughly on arrival and wash hands for 20 

seconds at regular intervals throughout training, particularly before breaks. 

5.2  Venue 

High Touch areas are areas or surfaces that are touched regularly and by multiple people, and are 

therefore more likely to be potential sources of contamination. You should identify all of the high 

touch areas associated with your activity and ensure that they are disinfected regularly.   Some 

common high touch surfaces that may be found in a sport setting include any shared equipment, 

toilets and sinks, changing rooms, handles and grab rails, seats, entrance and exit gates to courts. 

Also consider any tactile and braille signage at the premises.  

5.3 Equipment 

Where possible, it is always advised for participants to use their own personal equipment. Where this 

may not be possible, then it is important to follow manufacturers guidance in terms of the cleaning 

products to be used. This includes the ‘contact time’ of your disinfectant i.e. how long the chemical is 

required to be left on the surface in order to be effective. If your activity means you need a quick 

turnaround time on the permitted use of equipment, ensure that you are using a suitable disinfectant 

with a short contact time.  

Where equipment cannot be cleaned or disinfected after use, it should be left for 72 hours before re-

using.  

Cleaning packs for clubs can be purchased here: 

http://wsa.wales/wp-content/uploads/Rhyan-SanitisingSolutionSport-PDF.pdf 

https://www.hse.gov.uk/coshh/basics/training.htm
https://www.hse.gov.uk/coshh/basics/training.htm
https://www.hse.gov.uk/coshh/
http://wsa.wales/wp-content/uploads/Rhyan-SanitisingSolutionSport-PDF.pdf
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6. Signage  

Signage would be predominantly the responsibility of the venue.  However, general rules are that 

signage should be consistent and each club should inspect their venue before training to check that 

they are happy with signage.  If the venue does not have adequate signage, you could request more 

be put up or take your own. 

Signs can include reminders to wash hands regularly, maintain social distancing and wear masks. 

Once your team has been signed off to return to training safely by BTAC you will receive a certificate 

stating your sign off which you can also display. 

Signage advice can be found here: https://gov.wales/safety-and-physical-distancing-signs-

employers-coronavirus and also specific to sports here: https://wsa.wales/ppe-signage-for-the-

sporting-sector-in-wales/ 

  

https://gov.wales/safety-and-physical-distancing-signs-employers-coronavirus
https://gov.wales/safety-and-physical-distancing-signs-employers-coronavirus
https://wsa.wales/ppe-signage-for-the-sporting-sector-in-wales/
https://wsa.wales/ppe-signage-for-the-sporting-sector-in-wales/
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7. Managing A Covid Incident 
 

7.1 Registers and Track and Trace 

For full details on the requirements of Track and Trace follow this link. 

https://phw.nhs.wales/topics/latest-information-on-novel-coronavirus-covid-19/guidance-

accordion/test-trace-protect-coronavirus/ 

Before attending training parents of those attending should complete a return to training health 

questionnaire to ensure that they do not return if they have any symptoms. 

Clubs are advised not to make diagnosis of any child, this is the responsibility of the athlete/parent.  If 

an athlete becomes unwell at training they should be isolated from others immediately, their 

parent/guardian should be contacted immediately to collect their child, they should seek a test and 

feedback to the club the result.   

In the event of a positive test, the club will be contacted by a contact tracer who will need details of 

everyone who attended the same session as the athlete has had a positive diagnosis. 

At this point the register would need to be produced and details passed onto the contact tracer.  It is 

recommended that you use the register format within Appendix E. 

 

7.2 GDPR 

As you will be holding data and information each club will be subject to GDPR regulations.   

The information stored should be relevant to the reason in which it is held, for example in the COVID 

case, it should be the contact information for each person attending a class and also their pre-

training health questionnaire.  Which as a club you should hold already. 

The information should be stored in a secured manner using password protected facilities and should 

only ever be accessed for the purpose of it being kept. 

You should gain permission from all those attending classes to hold their information.  If they will not 

give permission then they cannot attend classes. 

Full guidance on GDPR is available here https://eur-lex.europa.eu/legal-

content/EN/TXT/?qid=1532348683434&uri=CELEX:02016R0679-20160504 

https://phw.nhs.wales/topics/latest-information-on-novel-coronavirus-covid-19/guidance-accordion/test-trace-protect-coronavirus/
https://phw.nhs.wales/topics/latest-information-on-novel-coronavirus-covid-19/guidance-accordion/test-trace-protect-coronavirus/
https://eur-lex.europa.eu/legal-content/EN/TXT/?qid=1532348683434&uri=CELEX:02016R0679-20160504
https://eur-lex.europa.eu/legal-content/EN/TXT/?qid=1532348683434&uri=CELEX:02016R0679-20160504
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8. Elite Designation Athletes 

Those athletes that are representing Wales at a forthcoming international competition can apply to 

Sports Wales for Elite Athlete designation.  This process enables these athletes to continue to train 

and prepare for the event indoors (When government rules allow).  In this instance, BTAC will apply 

for designation and will then make arrangements with facility providers to allocate an appropriate 

training facility for the training requirement. 

It is recognised that those athletes enabled to attend training should always adhere to all the 

requirements detailed within this plan.   

At present international travel is restricted, when our international competitions resume BTAC will 

furnish all member clubs and elite athletes with requirements at this time.  Any international coaches 

must conduct digital training sessions until BTAC notify clubs that international travel may 

commence. 
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9. Conclusion 
 

By ensuring safe protocols are in place, it is hoped that training can recommence and continue 

without further interruption.  However, it has to be acknowledged that we will be living with COVID in 

our lives for some time and managing safety as a priority, integrating blended learning and planning 

ahead will mean we can be more sustainable and consistent in our approach to training. 

BTAC would like to thank you for your continuing hardwork, it is so important for the well-being of our 

athletes that we continue to offer them opportunities in a safe manner. 

BTAC would also like to extend their thanks to the Welsh Sports Association (WSA) who have been 

a vital resource for all sports in Wales during these challenging times. 
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10. Appendices 

Appendix A - Return to training Checklist 
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Appendix B – Health Declaration prior to training 
 

Ensure that this health declaration is forwarded to all athletes booking onto session prior to them arriving at training.  It 

must be signed by athletes over the age of 18 or their parents if under 18. 

 

Health declaration for all those attending Training. 

This form should be completed by all adults over 18 or for children under 18, their parent should complete the form on 

the behalf of their child.  Please ensure that you have read the form thoroughly and are able to answer/agree with all 

the statements below. 

 

• I/my child do/does not currently have symptoms of COVID-19 (new persistent dry cough, fever, loss of taste or 
smell) 

• I/my child have not had a positive test for COVID-19 or onset of symptoms of COVID-19 in the last 10 
days.  (Individuals who have completed their period of isolation (10 days) and have no remaining symptoms 
(other than a dry cough or loss of taste or smell which can last for some time) may return to normal activities) 

• No member of my household has had symptoms of COVID-19 or has tested positive for COVID-19 in the last 14 
days 

• I/we have not been contacted by a contact tracer from the Test, Trace and Protect Programme and told to 
isolate in the last 14 days as a contact of someone with confirmed COVID-19 

• I/my child has not returned from a country outside of the UK in the last 14 days, other than those on the exempt 
list (https://gov.wales/exemptions-self-isolation-coronavirus-covid-19-html) 

 

I consent to my details being taken, retained and issued to the track and trace contact tracer is required.   

Signed: 

 

 

Date: 

 

 
 

 

 
 

 

 

 

 

https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fgov.wales%2Fexemptions-self-isolation-coronavirus-covid-19-html&data=02%7C01%7C%7C40e92e8ba226475346f608d848268228%7C4e0f11f9046e45059cb8db2152311e21%7C0%7C0%7C637338677514394397&sdata=djXss41ldLbK%2F39IoLjkgZaeSFZR0jv5gYxwPCwxiH4%3D&reserved=0
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Appendix C - Risk assessment template 
 

The editable risk is available on this link:  https://wsa.wales/our-services/sports-advocacy-and-

policy/covid-19-support/good-practice-examples-for-a-phased-return-to-sport/ 

 

 

 
 

https://wsa.wales/our-services/sports-advocacy-and-policy/covid-19-support/good-practice-examples-for-a-phased-return-to-sport/
https://wsa.wales/our-services/sports-advocacy-and-policy/covid-19-support/good-practice-examples-for-a-phased-return-to-sport/
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Appendix D - Risk assessment example 
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Appendix E - Register 

 

Template Attendance 
Register 

 

 

 

Activity: _______________________________________ Location: 

____________________________________________ Date: ______________ 

Health declaration for all those attending Training. 

This form should be completed by all adults over 18 or for children under 18, their parent should 

complete the form on the behalf of their child.  Please ensure that you have read the form 

thoroughly and are able to answer/agree with all the statements below. 

 

• I/my child do/does not currently have symptoms of COVID-19 (new persistent dry cough, 
fever, loss of taste or smell) 

• I/my child have not had a positive test for COVID-19 or onset of symptoms of COVID-19 in the 
last 10 days.  (Individuals who have completed their period of isolation (10 days) and have no 
remaining symptoms (other than a dry cough or loss of taste or smell which can last for some 
time) may return to normal activities) 

Arrival time Depart time Full name Phone Email address 

Role i.e. 

Coach/ 

Participant/ 

Chaperone/ 

Volunteer 
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• No member of my household has had symptoms of COVID-19 or has tested positive for 
COVID-19 in the last 14 days 

• I/we have not been contacted by a contact tracer from the Test, Trace and Protect 
Programme and told to isolate in the last 14 days as a contact of someone with confirmed 
COVID-19 

• I/my child has not returned from a country outside of the UK in the last 14 days, other than 
those on the exempt list (https://gov.wales/exemptions-self-isolation-coronavirus-covid-19-
html) 

 

I consent to my details being taken, retained and issued to the track and trace contact tracer is 

required.   

Signed: 

 

 

Parent/Guardian 

On behalf of:         (Athlete name) 

 

 

 

 

 

https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fgov.wales%2Fexemptions-self-isolation-coronavirus-covid-19-html&data=02%7C01%7C%7C40e92e8ba226475346f608d848268228%7C4e0f11f9046e45059cb8db2152311e21%7C0%7C0%7C637338677514394397&sdata=djXss41ldLbK%2F39IoLjkgZaeSFZR0jv5gYxwPCwxiH4%3D&reserved=0
https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fgov.wales%2Fexemptions-self-isolation-coronavirus-covid-19-html&data=02%7C01%7C%7C40e92e8ba226475346f608d848268228%7C4e0f11f9046e45059cb8db2152311e21%7C0%7C0%7C637338677514394397&sdata=djXss41ldLbK%2F39IoLjkgZaeSFZR0jv5gYxwPCwxiH4%3D&reserved=0

